
CITY OF FAIRHOPE
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Fairhope, AL 36533
(251) 928-8003

ZONING BOARD OF ADJUSTMENT & APPEAL
APPLICATION
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ZONING BOARD OF ADJUSTMENT (ZBA) APPLICATION

Authority: The City of Fairhope is authorized under the Code of Alabama, 1975 to
create and establish a Board of Adjustment whose duties are quasi-judicial.

Public Notice: All ZBA applications are required by State Law to give notice in both
the newspaper and to all real property owners with 300 feet of the proposed change.
The cost of this notice is paid by the applicant. All notice charges are paid at the
time of application submission.

The ZBA must conduct public hearings in conjunction with all applications. At the
time of the ZBA meeting all interested persons will be given the opportunity to speak
either pro or con for the proposal.

ZBA Functions: The ZBA performs several functions: 1) hear and decides appeals
from a decision made by an administrative official of the City of Fairhope; 2) hear
and decide on granting special exceptions as permitted in the Zoning Ordinance,
and; 3) authorize on appeal in specific cases variances to the regulations established
in the Zoning Ordinance.

Decision and Voting: The ZBA is a 5 member Board. The Board will conduct a
public hearing and consider the request of the applicant. The Board has three (3)
options: 1) approve the request; 2) deny the request; table the request.

Approval of the request requires 4 of the 5 members of the ZBA to vote in favor. A
simple majority does not pass.

ZBA Application Submission: The ZBA application must be complete. An application
is not considered complete unless all required documents are provided at the time of
submission. An incomplete application may not be accepted by staff.

Deadlines: The City of Fairhope wishes to expedite the ZBA process in the best and
most effective manner possible. To that end, it is important that deadline times and
dates are adhered to by the applicant (refer to the attached schedule for dates and
times)
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ZONING BOARD OF ADJUSTMENT (ZBA) FLOW CHART

Consultation with Staff

ZBA Application
Submittal

Staff Review of
Submission

ZBA Consideration of
Application

ApprovalDisapproval

Appeal must be filed at
Circuit Court and notice
given to ZBA of appeal

within 15 days of Hearing

- Completed Application
- Site Plan with Existing

Conditions
- Site Plan with Proposed

Layout

- Map of adjacent
properties with zoning

- Names and addresses of
property owners within
300 ft.
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APPLICATION FOR ZONING BOARD OF ADJUSTMENT

Application Type: Administrative Appeal Special Exception Variance

Property Owner Information
Name: ____________________________ Phone Number: ________________________
Street Address: _____________________________________________________________
City: ________________________ State: ________ Zip: _____________________

Applicant / Agent Information If different from above.

Notarized letter from property owner is required if an agent is used for representation.

Name: ___________________________ Phone Number: _________________________
Street Address: _____________________________________________________________
City: _________________________ State: ________ Zip: _____________________

Site Plan with Existing Conditions Attached: YES NO

Site Plan with Proposed Conditions Attached: YES NO

Variance Request Information Complete: YES NO

Names and Address of all Real Property Owners
within 300 Feet of Above Described Property Attached: YES NO

I certify that I am the property owner, or authorized agent, and attest that all facts are true and correct. I
also attest that I have read and understand what a hardship is according to State Law.

______________________________________ ________________________________________
Printed Name Signature
___________________________
Date

Applications for Administrative Appeal or Special Exception:

Please attach as a separate sheet(s) information regarding the administrative decision made or information
regarding the use seeking approval. Please feel free to be as specific or as general as you wish in your description.
This information will be provided to the Board before the actual meeting date. It is to your benefit to explain as
much as possible your position or proposal.
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VARIANCE REQUEST INFORMATION

What characteristics of the property prevent / preclude its development?:

Too Narrow Elevation Soil

Too Small Slope Subsurface

Too Shallow Shape Other (specify)

Describe the indicated conditions:____________________________________________________________
_____________________________________________________________________________________________

How do the above indicated characteristics preclude reasonable use of your land?
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________

What type of variance are you requesting (be as specific as possible)?
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________

Hardship (taken from Code of Alabama 1975 Section 11-52-80):
"To authorize upon appeal in specific cases such variance from the terms of the (zoning) ordinance as will not
be contrary to the public interest, where, owing to special conditions, a literal enforcement of the provision of
the (zoning) ordinance will result in unnecessary hardship and so that the spirit of the (zoning) ordinance
shall be observed and substantial justice done."

ZBA Fee Calculation:

Residential Commercial

Filing Fee: $100 $500

Certified Letters: Postage & Certified Fee for each required letter $3.06each

Publication: $20

TOTAL:

I certify that I am the property owner, or authorized agent, and attest that all facts are true and correct. I
also attest that I have read and understand what a hardship is according to State Law.

______________________________________ ________________________________________
Printed Name Signature
___________________________
Date
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CERTIFICATION OF PROPERTY OWNER NOTIFICATION LIST
As Required by the City of Fairhope

Hearings on Board of Adjustments & Appeals applications require notification
to all property owners within 300 feet of the property under consideration for
the change. This list must be the most current property owners’ records
available from the Baldwin County Revenue Office.

By signing below, I _________________________, (applicant) do hereby certify that
the property owner list attached to this application was obtained from the
Baldwin County Revenue Office and is a complete list of all real property
owners/lessees within 300 feet of the parcel submitted for consideration by the
Zoning Board of Adjustments & Appeals.

_____________________________________ __________________________
Signature of Applicant or Authorized Agent Date of Application


